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Conditional Formatting
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● This is when the spreadsheet 
highlights cells of a similar 
criteria.

● Conditional Formatting is good 
for analysing data.

● Conditional formatting can be 
set to certain values so that 
they can be highlighted as seen 
in the image on the next slide.
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Task 2 - Conditional Formatting
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Task 1 - U Tub data
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U Tub data

● You will need to recreate the 
spreadsheet shown.

● Sort the data into alphabetical 
order for the column ‘display 
name’?

● Add a conditional format on the 
column ‘vedios’ where all cells that 
start with 1 have a colour?

● Filter the data to find all A+ Grades 
and then unfilter?
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Task 2 - U Tub Function and formula
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U Tub Function and formula

● You will need to recreate the 
spreadsheet shown.

● Add an IF formula as shown in 
column ‘G’ then autofill this?

● Use the SUM formula to work out the 
total amount of ‘Videos’ 

● Use the AVERAGE, MAX, MIN, 
COUNTA formula to answer the 
‘Raking’ questions?

● Use the COUNTIF formula to answer 
the ‘Grade’ questions?
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Task 3 - U Tub Grade chart
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U Tub Chart

● You will need your spreadsheet from 
Task 2.

● Create a bar chart to analyse data on 
‘Grades’.
– Tip: highlight the grades in the 

seperate table you made.
● Which grades have been used the 

most?
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